


REPimLEKA NG PILBPIN AS 
REPUBLIC OF THE PHILIPPINES 

KAGAWARAN NG EDUKASYON 
DEPARTMENT OF EDUCATION 

REfflYON Vn, GITNANG VISAYAS 
R E G I O N vn, C E N T R A L VISAYAS 

Sudlon, Lahug, Cebu City 

REGIONAL MEMORANDUM 

No. 7 3 9 . s. 2016 

NOV I 2 2016 

Screening and Selection of Potential Learning Resource Evaluators - Batch 2 

To: Schools Division Superintendents 

1. To expedite the evaluation and quality assurance of contextualized learning resources 

produced by teachers, master teachers, and instructional leaders, this Office vifill conduct 

Screening and Selection of Learning Resource Evaluators (LREs) - Batch 2 for all learning areas 

from Kindergarten to Grade 10 on December 6, 2016 at the Learning Resource iVIanagement 

and Development Center (LRMDC), 3"* Floor, DepEd RO 7, Lahug, Cebu City. Qualified 

applicants will be trained in preparation for the actual evaluation of learning resources on a 

date and venue to be identified. 

2. For proper guidance, refer to the following enclosures: 

a. Enclosure 1 - Guidelines on Screening and Selection of Potential Learning 

Resource Evaluators 

b. Enclosure 2 - Personal Data Sheet 

c. Enclosure 3a - Guide on Rating Qualification Standards 

d. Enclosure 3b - Qualification Standards Form 

e. Enclosure 4 - Summary of Ratings of Potential LREs based on Qualification 

Standards 

f. Enclosure 5 - Interview Rating Sheet for Potential LREs 

g. Enclosure 6 - Summary Matrix of Ratings of Potential LREs 
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Office of the Dfrecarr(0I«3ir), Tel. Nos.: (032) 231-1433; 231-1309; 414-7399; 414-7325; Office of the Assistant Director, Tel. No.: (032) 255-4542 
Field Tectinical Assistance Dmsion (FTAD), Tel. Nos.: (032)414-7324 Conlcnlnni Learning Management I»^aa (CLMD), Tel Nos.: (032) 414-7323 

QnaUlj Aasnraocc Dcvisian (QAD), Tel. Nos.: (032) 231-1071 HBOtfln Resource Dcvetopment DWbion (HRDD), Tel. No.: (032) 255-5239 
Edocatjon Support Services Division (ESSD), Tel. No.: (032) 254-7062 Planning, Policy and Research Division (PPRD), Tel. Nos.: (032) 233-9030; 

414-7065 Administrative Division, Tel. Nos.: (032) 414-7326; 41+4367; 414-7366; 414-7322; 414-4367 
Finance Division, Tel. Nos.: (032) 256-2375; 253-8061; 414-7321 

" £^ 2C15: SCwiapatan itg, £aBat, Simana^aian £a&at" 



3. Transportation and other incidental expenses of participants shall be charged against 

local funds, while expenses for accommodation and food to be served by Applied Nutrition 

Center (ANC) shall be charged against SARO No. OSEC-7-15-3033 FY 2015 subject to the usual 

accounting and auditing rules and regulations. 

4. Immediate dissemination of and compliance with this Memorandum is hereby directed. 

:t A. JERUTA, Ph.D., 
Director III 

Officer-in-Charge 

JULIE 
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Enclosure 1 to RM No. 739, s. 2016 

Guidelines on Screening and Selection of Potential Learning Resource Evaluators (LREs) 

I. Rationale 

To expedite the evaluation of varied learning resources produced by teachers and 

instructional leaders in the field, this Office will screen, select, and train potential 

Learning Resource Evaluators (LREs). The LREs will ensure that the learning resources 

provided to public schools sufficiently develop the competencies, are accurate in 

content, adhere to the social content standards, and comply with the instructional 

design framework envisioned by the Department of Education. 

II. Scope 

This set of guidelines intends to provide the Division and Regional Screening Committee 

members with guideposts to ensure that the screening and selection of interested 

applicants will be fair and objective and will result in pool of qualified and dedicated 

LREs. It also provides teachers, supervisors, content specialists, retired educators, and 

other non-teaching personnel of public and private schools, colleges, and universities, 

centers of excellence, and non-government institutions in the regions and their 

respective divisions with the necessary information for them to decide whether they are 

qualified and willing to apply as learning resource evaluators or not. 

III. Definition of Terms 

3.1 Division Learning Resource Evaluation Coordinator (DLREC). The DLREC is the 

Chief of the Curriculum Implementation Division (CID) and the chairperson of the 

Division Screening. 

3.2 Division Screening and Selection Committee (DSSC). The DSSC is composed of 

DLREC as the chairperson with at least ten (ten) Education Program Supervisors 

as committee members who will conduct the initial screening and selection of 

LREs for the different learning areas. 

JAI/FYA/EBe/m^ 
LRE_RO_screening 



Learning Resource Evaluators (LREs). The LREs are the learning 

area/curriculum/content experts who passed the screening and selection 

process and will thoroughly examine the set of manuscripts/various learning 

resources. They are grouped into the following areas of evaluation: 

3.1 The LREs for Area 1 (Compliance to Learning Competencies) are learning 

area experts who will thoroughly examine the set of manuscripts focusing on 

the coverage and sufficiency of development of the curriculum and learning 

competencies. 

3.2 LREs for Area 2 (Accuracy of Content) are content experts who will 

thoroughly examine the set of manuscripts to ensure that the contents have 

no conceptual, factual, procedural, pedagogical, computational, and 

grammatical errors; violation on social content; and other types of errors. 

3.3 LREs for Area 3 (Presentation and Organization) are teachers, school heads, 

or learning area supervisors who will thoroughly examine the set of 

manuscripts to ensure that this is faithful to the instructional design 

framework. 

3.4 LREs for Area 4 (Language and Book Design) are language experts who will 

ensure that the materials are grammatically correct and can easily be 

understood by the target users and give comments/recommendations on the 

book design/layout of the materials. 

Manuscript. A manuscript is a material (i.e. text and visuals) submitted for 

publication or printing usually as a printout in camera-ready and digital {pdf) 

forms. 



3.5 Regional Learning Resource Evaluation Coordinator (RLREC). The RLREC is the 

Chief Education supervisor of the Curriculum and Learning Management Division 

(CLMD) and the Chairperson of the Regional Screening and Selection Committee 

(RSSC). 

3.6 Regional Screening and Selection Committee (RSSC). The RSSC is composed of a 

Chairperson, a Co-Chairperson, Regional and/or Division Education Program 

Supervisors (3 members per learning area and per key stage). 

IV. Policy Statement 

The DepEd establishes the guidelines on the process and standards for the screening 

and selection of applicants from the regions, divisions, schools, and other institutions 

who are qualified and willing to serve as LREs. The Guidelines for Screening, Selection, 

and Training of Potential Learning Resource Evaluators include the terms of reference of 

the members of the screening and selection committees at the different levels (i.e., 

central, regional, and division), qualification standards and terms of reference of the 

LREs in the different areas of evaluation, the screening and selection process, and the 

training of qualified potential LREs. 

This set of guidelines enclosed in the Memorandum for the implementation of the 

Regional Screening and Selection Committee (RSSC) and the Division Screening and 

Selection Committee (DSSC), issued by the DepEd Central Office and signed by the 

Secretary, shall ensure that the screening and selection process is fair and objective 

resulting in a pool of DepEd LREs, who are the most qualified applicants. These LREs will 

quality-assure (i.e., review and evaluate) learning resources submitted to ensure quality 

resources are provided to the learners. 
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V. Procedures 

5.1 Getting Started 

5.1.1 Minimum Qualification Standards (MQS) 

The potential LRE must meet the following Minimum Qualification Standards 

(MQS): 

- Bachelor's Degree holder (preferably in Education) 

- With at least 5 years teaching experience in the learning area 

Has at least 24 hours relevant training in the development and evaluation 

of instructional materials 

- Not an author, editor, consultant of the learning resources submitted to 

DepEd for procurement or published by private publishing company 

- Is physically fit, willing, and able to travel to attend and participate in an 

actual content evaluation activity 

5.1.2 Submission of Documents 

5.1.2.1 The potential LREs shall submit the following documents 

- Personal Data Sheet (PDS) - Enclosure 2 

- Certified true copy of Service/Work Record 

- Certified true copy of transcript of records 

Certificates of specialized and relevant trainings form 2010 to the present 

- Photocopies of cover and copyright of the instructional materials written, 

edited, evaluated, or proofread 

- Medical certificates 

Note: Original documents must be available for authentication 

JAJ/FYA/EBEJ/mft? 
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Enclosure 2 to RM No. 739, s. 2016 

Annex 1 

Personal Data Sheet 

Name: 

Attech 2 passport 
size recent ptio^ 
beta vfl'tti your 
mme at SIB bsdk 
oftlie photo. 

Family 

Date of Birth:. 

Civil Status: _ 

Designaaon:_ 

Rrst 

_ Place of Birth: 
MicldtelniSa! 

Sex: 

Home Address:. 

OfHce/SchoQl Address: 

Tel. Number 

Email Address: 

Name of Superior 

Address: 

Fax Number 

_Cen Wumben 

_DeagnasiDn:_ 

Contact Number. 

PFeference | Learning A c ^ Specialsation Key Sfage 

2nd preference | 

Have you ever served as a Learning Resource Evaluator (LRE) for DepEd? 

If Yes, when and for ^ a t subject and gfade/year level? 

• Y e s 
QNo 

Relevant Baclcground (s&rSngfromffiBfaastesceiaaniSconSnu&enaseparsiesheetffnecesEar]^ 

Educafional Background 
Name of SchooVOinegsniniyeisity Degies Esmed (ncfuslve Dates 

Service Reeord ^ndluclsex^mcBcnltsiaessrf^rfriiei&servi^ 

Position InsSttifilon/AgQntry 

teaming Area Taugfit (for a£ ieask 5 
years) 

ScfiaoffConegenJnt<m[St^ Inclusive Dates 



special Studies, Trainings, Grants, Other Qualifications Relevant to LR Evaluation: 
<Ffpm SQ1P to tfie piesent cnty; confinue on a separate sheet ff oeeessary) 

liOe of SGminartCcnfCfcnccfTraining 
Course 

Mattue cf Partieipadan Inclusive 
Dates 

InstnicHonal materials you have wriKen, edited, evahiated, prooft^d, contributed to, or 
served as a consultant: 
(Continue on a seratafa sti set H necesssjy) 

Title of Inefmctional Material Publisher 1 Year Published 

1 

Reference (Persons not [Etataltyearsat̂ utrtity or afiHtity to 
Name Addrass Telephone Number 

1 
1 

Evaluator^s Declaraljon 

Conflict of InSemst 

1. I do not have conflict of interest 
2. I am nô  r^ed or afliiRated to any member of ^e vmUng/devetQpment team of &ie leammg 

resources tor evatuaiion and I am wilTrng to revsal infoimaSon neces^ry io ensure no conflict of 
mterest 

PerfoRisnce of Senrlce 

3. 1 vujil, to file best of my abtTity. perfonn Uie as^gned tasks and ensure tt^ grammaScal, 
Gomputaflonal, proc^inal, social content, typosfaptiical, and other errors in content are avoided. I 
understand Stat I be hetd acmum^bte for giarmg errois mat I make or miss to pomt out in the 
reaming lesource 3iat I review. 

4. I have been granted pemniissicn / autEiority by my supeiior (if any) io serve as evaluator and to 
attend all necessary activiti^ relative niersiio. 

Confidenfiafity 

5. I vnll not duplicatQ. make unauthorized use, or disckise &ie m^eiials or my findings on Itiem, in part 
or in fijll, to any person ether 3ian Sie designated person to cooidinate vMi and receive any and al) 
materials and outputs from me. 

By signing below. I dedare under penalties of perjury that ^ Siatemen^ and information given above are 
true and correct to the b ^ of my knov^edge and befief. Should I violate or fail to honor any of Uie abcnte. 
this could be used as sufficient ground to disquati^ me as a DepEd Learning Resource Evaluator. 

{^^rrcanfs S^natuie cnrsr Pdnted Name) (Cfete accomplished) 
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Enclosure 3a to RM No. 739, s. 2016. 

Ann^2 

Guide on Rating Qualification Sfandarsls 

Use this ̂ icte £o assess the requireEll doamsats submitted to be able to rank all applicants for a specific learning 
area, grade level/key ^age; and ar^ of evaluation. Assi^ Hie appropriate points to complete the equivalent total 
scores In rantdng the applicant 

Quanfication Standards Point Assignment 
1. Educational OfxaVSes/Soos (25 poinTs) 

Docteral Degree 25 
Complete Academic Requtremenls for Doctoral Degree 20 
Master's Degree 15 
Complete Academic Requirements for Master's De;̂ ee 10 
Bachelor's Degree & 

n. WorfE DcperiecKB (30 points} 
A. TeaEAlngE9q)Brienca(15pDin&| 

Length of ex^ience in teaching, curriculum instruction and/or development, and 
other relevant jabs related to ̂ e subject area where s/he will serve as evaluator: 

5to7year5 5 
Sto 10 years 10 
U ^ r s and above 25 

B. Experience Relmrant to Evafirating Content, Writing, and Editing (IS paints) 
Writing ins^ucrtional materials (published or unpublished) 5 
Edi^g instrudlDnal materials (published or unpublished} S 
Evaluatingtex&OQks or other instruc^onal materials 3 
Ser^ng as Goach/Resource Speaker/Discussant 2 

IH. Trainings and Wodtshops (15 pofn&) 
A. Specialized Training and Workshops (10 EmintsJ 

Partjdf^ted in tiainings and workshops regarding wridng, ediiin^ evaluating, 
andproofr^dingof ins^uc&onal materials 

Wrffing 3 
Editing 3 
Evaluating 2 
Proofreading 2 

B. Relevant Training (5 points} 
(A minimum of 24 hours Is required to be ̂ !^n a point on relevant fining. 
Ass^ points only to highest lev^, regardless of the number of training 
attended.) 

International 5 
National 4 
fie^onat 3 
Division 2 
District/Se^ool 1 
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Enclosure 3b to RM No. 739, s. 2016 

Qualification S^ndards form 

Mame of Applicant: Region / Dnrision: 
Learning Area / Specialization: Key Siage: 
Rate each applicant using validated data in the documents submi8<ed and the Guide on Rating 

Quafiflcattcn Standards (Annex 2) 

QuafiRcalJon S^ndarEi^ Details Points 
L EducaSonal QualiSf^fiQns (25 

point&j Assign paints only to the 
biphs^ level 

(Indicate titm Desess lifte/Comse, No. of 
Units Completed, if applicable) 

a. Doctoral Degree 
b. Complete Academic 
Requirements for Doctoral 
Deqree 

c. Masters Deqree 
d. Complete Academic 

Requirement for Master's 
Deqree 

e. Badielor*s Degree 
f. Doctoral Deqree 

•otal: 
II. Worit Experience (3Q paints) 

A Teaching Bcpenence (15 points) 
No.Qfyeai5 

Total: 
B. Experience Relevant to EvaTuating 
Content ^A^'ng. and Bfi&ng {15 
pointe) 

Indicate TiOe of the fiflaferialfe 

b. 1 Writing instructional materials 
(published or unpublished) 

b.2 Editing instructional noaterials 
(published or unpubfished) 

b.3 Evaluating textboclcs or other 
instructional materials 

bA Serving as Coacb/R^ource 
Speaker/Discussant 

lotaV. 
III. Tiainin^ and Worfffibops (15 points) Indicate Highest L^evel of Tiraining Rated 

A Specialized Tracings and 
Wo(fcsh(̂ 5 (10 p{»nfs) 
3.a.1 WriSnq 
3.a.2 Editinq 
3.a.3 Evaluatinq 
3.a4 Praofreadinq 

Total 
B. Relevant Trainings < 5 pofnte) 

3.b.1 International 
3.b.2 National 
3.b.3 Reqional 
3.b.4 Dhnsion 
3.b.5 Distficf/School 

Total: 

Overall Total 
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Qualification Standards Fonn 

Accomplished by. 

DSSCMemba 
SignatiBB over Printed Name 

DSSC MeiniTer 
Sigoaimc over Pfiotcd Narae 

Validated by: 

RSSC Memi;er 
SignabuB over Printed Name 

RSSC MaabEF 
Signatisc over Printed Name 

RSSC Member 
Sigaatme over Primed Name 

Recoimnendiog Approval by: 

RSSC Cbaitpcison 
Signamis ova- Pniited Name 

Approved by: 

R^ional Dirsrcor 
Signature over Printer Name 



Bndosure 4 to RM No. 739, s. 2016 
" —— — — _ 

Summary of Ratings of Paten^si LREs Based on Qualification Standards 

Q-Misian: Region: 

teamm Area / SpecSaRzalion:. Mam Key Sf^e (Bern, and HS) 

iHame 0Jst of QnaliHed Applicants 
AfTarged from ibe Highest to Lowest 

Score) 
Learning Area 

SCOItES iHame 0Jst of QnaliHed Applicants 
AfTarged from ibe Highest to Lowest 

Score) 
Learning Area Qoaliricatian 

Staodards 

L Rosauro, Rfe. EUm Elem Math 60 

2. Abani% Tsimdad Elem Matb 5S 

« Indude only those who got 50 pfHOts and above in fiie QuaRfiÊ &on Standards 

Accomĵ shed by. Reviewed by: 

DSSC Member DSSC Member 
Sign îrs ova- Prialcd Name Signatuie over Pmi^ Name 

Noted by: 

DSSC CbaapCTson 
Si^sbne over Prjoted Name 
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1 Enclosure 5 to RM No. 739 ,5.2016 i 

Annex 3 

Interview Rating Sheet for Potential Learning Resource Evaluators 

/^pricant 

(Family Name) (First IMame) (M.I.) 

' Designation: Sufc^ Ansa / Speaanzatkm: 

Grade l-evel: Area of Evafuation: ScticMjf/Office: 

SI:^OQI Address: Dmsion: Region: 

Rate itie applicant according to this numerical scale: 3 - Excel l^ 2 - Very Sa^stac^ny; 1- Satisfactory by 
cheddng ttie approfHiate column per item. Write o^ar information whie^ may be tielpM in liia ^nai 
seleefion of the s^f/ftcarit m the space provided talow. 

Criteria 3 2 1 

t. Communicat^n Sfdfls 
Sneaks and mites efiecSy^ in Fi&pina and Bmtt^ 

2. At^n^ to Present Ideas 
Presents welHnganized and prease ideas wifti martced command of Sis 
lanquaoB used 

3. Alertness 
Kftanit̂ sts presence of mind and awamness of Ste environment 

4. Juc^enA 
DemtHistrates sound judgment 

5. LjeadefBfitp:^litir 
Infhjencss cSieis m&o&te taste 

6. Human Reladans 
Takes rntSative to arganizs work grsujB, adopt procedures, and stendanJs m 
fiis/herown level 

7. Decisiveness 
Cansfdeis altematives and iscommends sofution 'Mitsn facea with 
prt̂ tsm&iliiatiQn 

S. Sbsss Tolerance 
Erarcises ĥ gh degree ot {orerance for laision Kstiffing from increasing 
VQJums of ̂ dc o^nizaSonal change, anironmental confSct, ete. 

3. TimeManagem^ 
Deniffiistra^ good time management 

10.BijdIdingTni^ 
Keeps commitments, contiderî lit/. int^iity, and JKjnesty wrth 
colleagues/teani mates, is open to wews of ottiers. and tates re îonsibimy for 
own actions in a conflict rssolutkin 

Total PcMirts 

Please pmvids your comments on this af^licant 

Interviev/ef's s'̂ nature over pitnted rjame 

IntervJev/er's sfgnature over printed name Interviewer's signaiure over pdn^ name 

IS 



Enclosure 6 to RM No. 739, s. 2016 

Annex 4 

Summary Matrix of Ratings of Potential Learning Resource Evaluators 

Qivisjon: 
teaming Area I Speaarization:. 

^Region:, 
_MaJn Key Stage (Elem. and HS)_ 

Name (List of Qnaliflcd Applicants-
Arr.inged from the Higbest to 

Lowest Smvt) 
Key 
Stage Learning Area 

SCORES Name (List of Qnaliflcd Applicants-
Arr.inged from the Higbest to 

Lowest Smvt) 
Key 
Stage Learning Area QDaHScatJDD 

Standards Interview Total* 

Examples: 

1. Rosauro, Ma. Elena Math 60 27 S7 

2. Abania, Trinidad Elem Math 27 85 

•> include only ttiose who got a tetal score of 70 and above. 

Accomplished by: 

RSSC Member 
Signature over P*rinied Narae 

liSSC Member 
Si^naliuB over Printed Name 

RSSC Member 
SiaaatiKE ova Prinied Nsois 

Recommending Approval by: ARM-oved by: 

RSSC ChaJipersoo 
Sjgxiaaii€ over fainted Nsme 

Regional Dnecar 
Sigaa&se over Printed Name 
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